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	Job title
	Project Manager

	Department
	Transformation

	Responsible to
	Interim Head of Transformation or Programme Director

	Responsible for
	As described below

	Grade
	7

	Location
	At any location across the partnership as agreed with the Director of Transformation 

	
	

	Criteria
	Essential
	Desirable

	Qualifications
	Educated to degree level or with a comparable work experience 
Evidence of continuous professional development
Recognised project management qualification
	

	Experience
	Manage all aspects of project governance including resource planning, budgeting, progress monitoring and reporting, project documentation.
Experience of project delivery to time and in budget.
	Delivery of project management in multi partner environments
Understanding of HE and FE sector

	Knowledge and skills
	Excellent organisational and time management skills with the ability to multi-task and prioritise own workload 
Proven interpersonal skills including the ability to apply tact and diplomacy when dealing with confidential and sensitive information.
Ability to analyse and interpret information, pre-empt and evaluate issues, and recommend and appropriate course of action to address issues 
	

	Personal qualities
	Able to balance multiple projects simultaneously and respond to numerous deadlines. 
Able to work flexibly and proactively on your own and as part of a team.
Problem solving – able to actively mange problems and seek resolutions before they become issues.

Can respond positively to unexpected demand.

Communicate clearly and effectively in a variety of formats and to a range of audiences.


	

	Other circumstances
	
	Knowledge of, or interest in, Gaelic language and culture.
Commitment to support the achievement of UHI's Sustainability Policy and Strategy 2023-30 objectives.
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